
2601 | P a g e  

 

  

 

 

 

 
 
 
 

    BOROUGHBRIDGE TOWN COUNCIL  
    1 HALL SQUARE, BOROUGHBRIDGE, NORTH YORKSHIRE, YO51 9AN 
    www.boroughbridge.org.uk 
    info@boroughbridge.org.uk 
    Tel: 01423 322956 
 
FINANCE AND ASSETS COMMITTEE MEETING MINUTES – Wednesday 20th May at 18:00 hrs. 
Present: Cllr Zoe Metcalfe (Chair), Cllr Peter Phillips, Cllr Pauline Phillips, Cllr Nathan Plowright, Catherine 
Pyman (Finance Support), Liz Leatherbrarrow (Clerk and RFO, who also took the minutes). 
 
At this first meeting of 2026-7 the Chair of the Committee is Cllr Metcalfe; Cllr Peter Phillips is Deputy Chair. 
 
67. To note and consider any apologies for absence 
Apologies received from Cllr Simon Ashley, Accepted by Committee. 
No apologies from Cllr Sean Hynes, Cllr Robert Young. 
68. To note declarations of Interest in items on the agenda  
Cllr Plowright declared an interest in discussions about Mill Lane at agenda point 72. 
 
69. To consider review of Insurance policy renewal and cover 
The Chair shared the updated details of the Policy for renewal. Amendments had been made to the schedule 
to ensure cover of all assets, including new equipment at Wetherby Road Recreation ground. The total cost is 
£2,603.30, representing an increase of almost £600 from previous year. Public liability increased to £12 
million, Employers liability £10 million, fire/explosion damage £2 million.  Each amendment was discussed. 
Resolved to accept the schedule and purchase the policy. 
ACTION: RFO to renew the insurance policy as agreed. 
 
70. To consider two quotes for the Fountain repair survey received, and overview of grant application 
The Chair and members considered the two quotes received for inspection and survey work. Consideration 
was given to the proposed use of equipment to carry out the surveys, and the costs for the equipment quoted, 
given the protection needed of the cobbled area around the Fountain apron. 
Costs for the surveys are high and will represent a large proportion of the £6,000 included in the budget for 
the total repairs: (i) £1,710 plus £1,000 for spider lift/operator = £2,710 total, (ii) £1,600 plus £1,500 for 
equipment/joiner = £3,100 total.  
Resolved to Conditionally accept quote (i) pending clarification on Spider lift specifications and weight 
distribution, (photo of lift requested) and the exact positioning (pavement/footpath vs Fountain apron). 
ACTION: RFO to confirm acceptance of the chosen quote. 
 
The funding issues were discussed. Cllr Peter Phillips had made a request to the Repair Shop production team 
Ricochet to support the project. However, the response received indicated the organisation favoured larger, 
more notable building/structures and the company have been overwhelmed with applications, limiting any 
hopes of success for the town council.  The Deputy Clerk has investigated if funding may be accessed from the 
Heritage Lottery Fund. This was discussed. 
It was agreed unanimously that any applications for grant funding will be referred again to the committee to 
consider after the surveys have been completed.  
 
71. To consider small grant application received from Lions 
The grant application was discussed. The proposed use for the money was considered. 
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Resolved to approve the application for a small grant.  
ACTION: RFO to make the small grant payment to the Lion’s. 
 
72. To consider a review of the Asset Register for 2026-7 
The RFO and Finance support officer had reviewed the asset register for the year.  It was proposed that the 
current format is over complicated and difficult to relate to insurance and operational needs 
Advice received had been included in compilation of an alternative recording sheet for the register that would 
include information required in a simpler format, making completion of the review each year smarter, and 
allowing it to alert the council to future budget planning implications each year. The new format also allowed 
for items to be recorded as valued above/below the £250 insurance excess figure, with assets over £250 
included on the main register and Items under £250 on a linked inventory list. 
The new format was considered and discussed. 
Cllr Plowright left the room when the discussion considered identified restatements that are needed to the 
register values recorded, including the Mill Lane site. 
The Mill Lane valuation needs correction as it currently does not reflect the planning application permission 
responses received recently. 
Resolved to accept the new format for the Asset Register from this year onwards. 
ACTION: RFO to compile the Asset Register for 2026-7 using the new format. 
 
73. To consider review of Internal Financial controls checklist 
The members went through each section of the Internal Controls Checklist considering the information 
provided by the RFO and Finance Support Officer. 
It was suggested information about confirmed Direct Debits and regular income received is added to the 
financial spreadsheet compiled each month by the RFO. 
The review of the bank mandate identified actions for the RFO to complete with the bank. These were all 
unanimously approved. 
ACTION: RFO to amend the Bank mandate as approved and add the information agreed to the monthly 
spreadsheet. 
ACTION: Cllr Metcalfe to pursue the advice required for a revaluation figure for Mill Lane. 
 
When each of the checklist items had been considered a proposal was made by the Chair. 
Resolved to confirm the financial controls are effectively being implemented and compliant. 
 
74. To consider the Final End of year 2025-6 Financial statement 
The Committee reviewed and considered the end of year statement against the final budget for 2025-26. 
Each section of the budget was considered in turn, with notes and additional information explained and 
approved. 
The end of year statement was confirmed against financial information recorded on AGAR statement to be 
submitted. 
Resolved to accept the end of year statement for the council for 2025-6. 

 
75. To consider completed AGAR submission forms and recommendations from internal Auditor 
The RFO shared the comments from the internal auditor’s visit. The comments were discussed. 
The Finance officer explained the variance information included in the AGAR submission. This was considered 
and approved unanimously. 
Resolved to approve the completed AGAR Forms and note the recommendations of the internal auditor. 
 
The Chair offered a vote of thanks to the Finance Support Officer and the RFO for the hard work involved in 
compiling the audit information to submit.  
 
76. To consider upgrade of CCTV  
The upgrading of the CCTV systems had been identified as an aim of the council previously. However, the 
budget allocation this year was considered alongside the other projects identified for completion in 2026-7. 
In discussion it was agreed the CCTV system needs an upgrade, but funding for the completion of the other 
projects identified in 2026-7 must take priority over this upgrade. 
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Quotes are needed for the cost of potential works required. 
 
Resolved to defer this again until after quotations have been received. 
ACTION: Cllr Peter Phillips to seek out quotations for CCTV improvements, RFO to contact the current 
contractor also for a quotation.  
 
77. To consider letter from Mr Bailey about Devils Arrows parking  
The Chair suggested the first response to the letter received was to put flyers on the cars parked erroneously 
in the parking spaces. The aim is to politely to deter them from using the parking spaces. Signs are already in 
place to display parking restrictions and use. 
ACTION: Prepared flyers to be posted on cars parking erroneously in the spaces. 
 
78.To consider revised cemetery charges for 2026-7 
The proposed Charges for the forthcoming year were considered and discussed. 
The Burial Clerk had also provided a comparison chart for local Parishes charges implemented this year. This 
informed the discussions. Additionally, the views expressed at the latest Joint Parish Council meeting about 
graveyard burial capacity locally were shared. Concerns were restated about the impending shortage of burial 
plots that the town will have to offer when the number of residents in the town has increased substantially 
and demand will rise. The committee agreed that the suggestion residents of Boroughbridge, Aldborough and 
Minskip who pay a Precept contribution should have a favourable priority to burial spaces allocated was 
appropriate and fair. 
The consensus of the members was that the Cemeteries Committee were best placed to make 
recommendations to the full council about the charges to impose. 
 
Resolved to defer responsibility to review the new charges to levy to the Cemeteries Committee and bring 
recommendations to the Full Council Meeting on 2nd June for a wider council discussion.  
 
 
 
The Chair confirmed the next meeting of the Finance and Assets Committee is planned for 2nd July 2026 at 
18:00 in the council offices. 
 
The meeting closed at 17:35. 

 
 

 
Each page of these minutes has been read and approved by the chair of the Committee. 
 
 
 
 Signed _____________________  Date ____________________   
      
Chairman of Finance and Assets Committee 
 


