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BOROUGHBRIDGE TOWN COUNCIL   
1 HALL SQUARE, BOROUGHBRIDGE, NORTH YORKSHIRE, YO51 9AN 
www.boroughbridge.org.uk 
info@boroughbridge.org.uk 
Tel: 01423 322956 
                                                                                                                                                                                                                        
ANNUAL MEETING MINUTES- Tuesday 5th May 2026 
 at 18:00 
 
Present: Cllr Sean Hynes, Cllr Peter Phillips, Cllr Nathan Plowright, Cllr Jamie McNeil, Cllr Rob Young, Cllr Elisa 
Phillips, Cllr Simon Ashley, Cllr Zoe Metcalfe, Cllr Pauline Phillips, Liz Leatherbarrow (Clerk who took the 
minutes). 
One member of the public also attended. 
 
The meeting started at 18:05. 
 
1. Apologies for absence 

None 
2. Mayor’s Report 

The Minutes of the last Annual Meeting in 2005 were proposed and it was resolved they be accepted. All 
in Favour. 
 
Cllr Pauline Phillips gave her report: 

 
Boroughbridge Town Council Mayor’s Report 2025/2026 

 
The past year has proven to be both exceptionally busy and highly productive for the council. We 
have experienced a number of personnel changes, including councillors who have moved on to 
pursue other interests. However, we are delighted to welcome two new councillors, Elisa Philips and 
Simon Ashley, who have joined our team. In addition, our new Deputy Clerk, Agnes Gurney, has taken 
up her post, bringing energy and commitment to the role. I would also like to extend our gratitude to  
Pam Howell, our Burial Clerk, who stepped in to fill the position on a temporary basis.  
The transition from multiple district councils to a single large unitary authority has presented 
significant challenges. It is clear that the complexity of this “bedding in” process was underestimated,  
resulting in a much greater workload for our council.  

1 Hall Square 
Our town council office at 1 Hall Square continues to act as a valuable tourist information point, ably 
supported by our dedicated team of volunteers. The office also provides important services and  
information to assist with queries relating to North Yorkshire Council. In recent months, we have  
undertaken essential works to bring both the office and the building up to current standards.  
Priorities included installing a modern fire alarm system and low energy lighting, as well as carrying  
out some external repairs and painting. An unexpected new boiler was also fitted.  
As a result of new regulations, we have updated our computer and data systems, including the  
establishment of new email addresses.  
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Mill Lane 
The Mill Lane site is currently up for sale, and we have recently received a new offer. We remain  
hopeful that a successful conclusion can be reached soon.  

Car Park and Toilet Block 
The town car park continues to provide much needed parking for visitors, contributing to the  
vibrancy of our town centre. We rely on those using the car park to make a small donation, and we  
are considering ways to make both the car park and the toilet block more sustainable, thus reducing  
their impact on our council budget. The recently refurbished toilet block is a significant asset, and we  
are grateful to our caretakers for maintaining such high standards of cleanliness, as evidenced by the  
many positive comments we receive. In the coming months, we plan to commence resurfacing and  
white lining works in the car park  

Recreation Ground 
The second phase of the Recreation Ground refurbishment plan has been completed, offering play  
facilities suitable for all age groups. The new equipment was officially opened by pupils from  
Boroughbridge Primary School. Funding for both phases of the project was secured through  
commuted sums contributions from housing developers.  

Cemeteries 
The cemeteries committee has worked diligently to ensure both cemeteries are well maintained. A  
new footpath has been laid at Aldborough cemetery, and we are exploring ways to improve the  
children’s section at Boroughbridge cemetery. Once the weather improves, the cemetery railings will  
be painted by the community payback team. Further tidying works are also planned for both  
cemeteries.  

Sports Village 
Progress on the Sports Village has been slower than anticipated, primarily due to the transition to a  
unitary authority and resulting staff changes at North Yorkshire Council, which disrupted continuity.  
The application process for this type of development is particularly complex. Nevertheless, matters  
are now back on track, and we anticipate submitting an outline planning application soon. It is worth  
remembering that this project is a unique initiative led by the Town Council, with financial support  
from a local commercial business and a charitable trust.  

Youth Provision 
Despite the Town Council’s efforts to support Inspire Youth in their mobile youth provision,  
safeguarding concerns arose regarding the operation being located at the roadside next to the  
recreation ground. As such, we felt unable to continue with this arrangement.  

Bridge Lighting Project 
The proposal to install pedestrian lighting on the bridge over the Ure has regrettably been  
abandoned due to escalating costs, which meant the project no longer represented value for money.  
Furthermore, only half of the bridge falls within our parish, with the remainder under the jurisdiction  
of the highway authority.  

Arson Attack – Springfield Grove 
The council was deeply saddened by the arson attack at Springfield Grove, which resulted in two  
elderly residents being made homeless when the block of bungalows was set on fire. Alongside fellow  
councillors, I provided support by liaising with the affected families and North Yorkshire Council. This  
traumatic event affected many, but I am pleased to report that restoration work has now  
commenced.  

The Fountain 
Significant restoration may be required for the fountain at St James’s Square. We are currently  
awaiting the results of structural reports before making any further decisions.  
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Parking Issues 
The council has supported both the Primary School and the Spar shop on the High Street to help  
resolve ongoing parking issues. We continue to urge all motorists to be considerate in their parking  
habits. We are also mindful of the persistent traffic and parking difficulties on Horsefair, and  
anticipate that these challenges will only worsen with the continuing expansion of local housing  
developments.  

Flooding Issues 
Flooding remains a concern in the town, largely due to blocked drains and an ageing sewage system  
that is no longer adequate for our growing population. We have raised these concerns on several  
occasions and remain vigilant, aware that the situation is likely to deteriorate as the community  
continues to expand.  

Closing Remarks 
We are a very active and industrious council, and this report only provides a glimpse of our ever- 
increasing workload. I would like to close by offering my sincere thanks to my Deputy, Cllr Sean  
Hynes, as well as to our Town Clerk and the entire clerking team for their tireless hard work and  
ongoing support.  

 
 

3. Parish Precept 2026 - 2027  
 
The Precept for the town council for 2026 to 2027 is £112,000. 
 

4. Any other business received from residents  
None received. 
 
The meeting ended at 18:20. 
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BOROUGHBRIDGE TOWN COUNCIL   
1 HALL SQUARE, BOROUGHBRIDGE, NORTH YORKSHIRE, YO51 9AN 
www.boroughbridge.org.uk 
info@boroughbridge.org.uk 
Tel: 01423 322956 
 
 
FULL COUNCIL MEETING MINUTES – Tuesday 5th May 2026 at 18:30  
144. To receive apologies for absence and consider reasons for apologies received 
None received. 
   
145. To note declarations of interest in items on the agenda   
Cllr Plowright declared an interest in point 156.1. 
 
146. Election of Town Mayor and Chairman for 2026- 27 
147. Removal of Chains 
Cllr Pauline Phillips removed the mayor regalia and handed it to Cllr Zoe Metcalfe. 
 
147.1 Investiture of the Mayor of Boroughbridge 
 
147.2 Declaration of Acceptance of office 
148. To consider the election of a Deputy Town Mayor. 
Cllr Zoe Metcalfe proposed Cllr Plowright to be Deputy Mayor 2026-27. Cllr Pauline Phillips Seconded the  
proposal. All in Favour.  
Resolved that Cllr Nathan Plowright is Deputy Mayor 2026-27. 
 
149. To note the presentation of gifts and offering of thanks. 
Cllr Zoe Metcalfe offered a vote of thanks to Cllr Pauline Phillips for her term in office on behalf of the town  
council members. (Appendix 1 attached) 
 
150. To note the signing of the Declarations of Acceptance of Office Forms. 
The forms were signed in the council office following the end of the meeting. 
 
The new Mayor will then Chair the rest of the meeting.  
 
151. To consider approval of previous Meeting Minutes.  
151.1 Full Council Meeting Minutes Tuesday 7th April 2026.  
Resolved. Two abstentions were recorded due to absence from the meeting on 7.4.2026. 
151.2 Planning Committee Meeting Minutes Tuesday 7th April 2026.  
Resolved to accept the minutes of the Planning Meeting 7.4.2026. 
 
152. Public questions/statements and requests to speak received prior to the meeting. 
None received. 
 
153. Annual Meeting business per the Standing orders of BTC 
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153.1 To consider the Terms of Reference for Committees. 
Resolved. 
 
153.2. To note the invitations to be members of new/existing Committees. 
Noted. At the first meeting of each committee the committee members will vote for the Chair and Deputy  
of each committee as their first agenda items, as per Standing Orders. 
 
153.3. To consider the appointments of all members to existing Committees. 
Membership and Chairmanship information had been circulated prior to the meeting. 
Resolved. 
 
153.4. To note the establishment of any new Committees. 
No new committees were proposed. 
 
153.5. To consider the reviews of the Standing Orders and Council Policies including Financial Regulations  
and HR Policies. 
Cllr Metcalfe proposed that items 153.5 to 153.8 were considered together. This was resolved by the council. 
153.6 To consider the review the Asset Register. 
Resolved 
153.7. To consider the review arrangements for insurance cover in respect of all insurable risks.  
Resolved. 
153.8 To consider the review of the Complaints Procedure 
Resolved. 
153.9 To consider the review of the Council’s employment policies and procedures. 
Resolved. 
153.10 To consider the review of the Council’s and/or staff subscriptions to other bodies. 
Subscriptions were itemised by the Clerk. Resolved. 
 
153.11 To note the time and place of Full Council Meetings up to and including the next Annual Meeting 
2026- 27. 
The dates for the Full Council Meetings were shared and will be advertised on the website, each meeting will  
take place on the first Tuesday of each month: 2.6.26, 7.7.26, 4.8.26, 1.9.26, 6.10.26, 3.11.26, 1.12.26, 5.1.27,  
2.2.27, 2.3.27, 6.4.26, Annual Meeting 2027- 4.5.2027. 
Cllr Metcalfe proposed that during the year at least one meeting will take place in Minskip, and one in  
Aldborough. The arrangements for these meetings will be confirmed nearer the date of the meeting. 
Resolved to accept these arrangements and dates for 2026-7. 
 
154.   Finance. 
154.1 To consider the end April 2026 Finance Statement, Bank Reconciliation, and ratify receipts to end of  
April 2026. To note PRECEPT first Payment received. 
Resolved. 
154.2 To consider arrangements for the Annual Governance Statement 2025/26, including ratification of the 
Section 2 Accounting Statements 2025/26 for the town council, Internal Financial Controls and AGAR  
Governance Statement 
The Clerk explained the arrangements for the AGAR submission and statement. Section 2 and Internal  
Financial controls.  
All were approved and resolved. 
 
154.3 To consider the proposed AGAR 2025-2065 Public Rights Period dates for 2026: Monday 8th June 
Friday 17th July 2026. 
Resolved. 
 
154.4 To note the Internal Audit Report 2025 – 2026 is scheduled for Tuesday 12th May 2026.  
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Noted. 
The Chair offered a vote of thanks to the RFO, clerk team and Finance support officer for their hard work in  
preparing and confirming the Audit information required. 
 
155. To receive External Stakeholder and Working Group Reports  
155.1 To receive updates from County Councillor (CCllr) Robert Windass 
CCllr Windass arrived at 18:40 and gave his report: 
The traffic regulation order to limit speed of vehicles at Stumps Cross has been received and confirmed  
with a 40miles per hour limit confirmed onward up to the Aldborough Gate junction. 
A challenge has been made to the leadership of the NYC. The current Deputy Leader has stepped down and a  
new Deputy will be elected. The leader can be the leader of the Council and the Conservative group leader.  
This will be a contentious role. 
Boroughbridge Emergency Response Team (BERT) arrangements have been questioned by a member of the  
Joint Parish Council. CCllr Windass confirmed he would not be available to manage flooding arrangements in  
person, but will only be responsible for telephoning NYC officers and personnel in an emergency. The  
arrangements were recently questioned following the last Joint Parish Council (JPC) meeting when it was  
discussed how the resilience procedures were changed by NYC to remove telephone first contact from local  
BERT representatives. 
Cllr Pauline Phillips explained that the change to the processes had been felt to be patronising towards  
volunteers who had managed emergency response situations successfully and effectively in the past. In turn  
this had meant a loss of goodwill from the volunteers and prompted the questioning of new arrangements  
again, at the JPC. 
Cllr Peter Phillips considered that when NYC had rejected and overridden the recent Resilience Plan that had  
been written with careful consideration and research by BERT leaders, NYC had shown a lack of respect to  
BERT and their experience and commitment. 
Cllr Metcalfe suggested that a separate meeting is arranged between County Councillor (CCllr) Nick Brown,  
CCllr Windass and herself to discuss and consider new arrangements now needed. 
ACTION: Meeting date to be confirmed with Cllr Metcalfe, CCllr Windass and CCllr Brown to consider  
emergency response when flooding occurs. 
Cllr Peter Phillips asked if he could go through the outstanding issues discussed at the last council meetings: 
Hanging baskets ordered previously were watered by NYC will this continue? - CCllr Windass confirmed this  
will happen. 
Will a Christmas tree be purchased by NYC for Boroughbridge in 2026? - CCllr Windass confirmed this  
will happen. 
The payment of Community Infrastructure levies (CIL) and/or Commuted Sums is not clear in  
Boroughbridge, making financial planning very challenging. Protocols and procedures appear muddled and  
need clarifying. The town council requested clarification following a CIL payment but the answers from NYC  
are not helpful. A meeting face to face with officers at NYC is required. Would CCllr Windass assist with  
arranging a meeting and assist with obtaining clarification? 
CCllr Windass recommended a Freedom of Information request is submitted, as he has not received a clear 
answer to this issue from the Executive Director he approached for help.  
Cllr Metcalfe felt a meeting would be preferable first, with support from CCllr Windass and stated she would 
contact the Executive Director concerned to request a meeting. 
ACTION: Cllr Metcalfe to contact NYC Executive Director to request a meeting to clarify systems of CIL and 
Commuted Sums funding. CCllr Windass to attend with town council representatives. 
Cllr Peter Phillips continued: Cemetery space in Boroughbridge is a concern when so much new housing has 
been built, without land being allocated for this purpose/ Commuted Sums funding to assist in purchasing 
more land. The Chair of the cemeteries committee, Cllr McNeil confirmed that this issue will impact the 
residents of the locality as if cemetery land is not extended, burials in Boroughbridge will have to be limited to 
town council residents only, which is a concern for local other parish residents shared at the last JPC meeting.  
Commuted Sums funding would be better allocated to allowing BTC to purchase more cemetery land than to 
maintenance of closed graveyards. Cllr Phillips confirmed currently £73,000 is allocated to closed churchyards 
in Commuted Sums planning. 
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Parking outside Boroughbridge Primary School - The issue is still being considered by Highways and the Chair 
of Education but is not resolved. 
Cllr Pauline Phillips stated that it was confirmed the Spar shop should be allowed to use cones temporarily to 
alleviate parking problems, yet the issue outside the school remains where children’s safety is being 
compromised daily.  
CCllr Windass agreed the safety of the children is paramount and expressed his support for this issue to be 
solved with additional parking enforcement measures, such as zig zag lines, as suggested by Cllr McNeil, or 
double yellow lines. 
Cllr Metcalfe thanked CCllr Windass for his report and he then left the meeting at 19:05. 
155.2 To receive any updates from the Finance and Assets Committee Chair.  
Cllr Metcalfe had no news to report. The next Finance and Assets meeting is planned for 20th May at 18:00. An 
agenda is being prepared.  
155.3 To receive an update from the Cemeteries Committee, including considering revised cemetery fees  
Cllr McNeil gave his report: 
The resurfacing of the pathway in Aldborough Cemetery has been completed by a contractor. The contractor  
will return in a month to review the works and report back. 
Quotes are currently being sought for landscaping the children’s area in Boroughbridge Cemetery. 
Enquiries are being made with regards purchasing a new digitalised system for burial records. An update will  
follow. 
As a last resort the issue of diminishing space in the cemeteries may result in changes to/removal of the  
reduced fees now offered to local parish residents. The burial space problem is seriously impacting fees and  
systems in Boroughbridge. A report on recommended cemetery fees for 2026-7 is being referred to the  
Finance and Assets Committee for consideration. Changes to BTC fees have been aligned with fees across  
North Yorkshire but systems are complicated. 
The grave digging tender application received will be referred to the next Finance and Assets Committee  
meeting for confirmation. 
CLLR Metcalfe thanked Cllr McNeil on behalf of the council for his excellent work as Chair of the cemeteries 
committee and requested that at the next cemeteries meeting Aldborough Gate cemetery is considered for a  
good ‘tidy up’. 
 
155.4 To receive an update from the Environment and Sustainability Committee Chair. 
Cllr Elisa Philips gave her report: 
A meeting of the committee took place to compile ideas for submitting to the full council soon. A further plan  
and report will follow. 
 
155.5 To receive an update from the Planning Committee Chair 
Cllr Hynes referred to the meeting held earlier and had no other news to report. 
 
155.6 To receive a report from the Human Resources Committee Chair 
Cllr Hynes had no news to report. 
 
155.7 To receive a Minskip area report  
Cllr Ashley gave his report: 
A meeting is planned for the end of May to discuss protocols for to determine types of information to display  
in the new Minskip noticeboard. 
The Village Hall Minskip AGM is planned for next week. Cllr Ashely will attend.  
Agenda point 158.1 correspondence is being dealt with by Cllr Ashley. 
 
155.8 To receive a report on the Sports Village development 
Cllr Peter Phillips confirmed there is no news to report, apart from the commissioned bat survey will take place  
in May as requested.   
 
155.9 To receive a report on the Community building project 
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Cllr E Phillips reported that an NYC estates surveyor had been contacted to consider factors determining use of 
land in the car park.  
Cllr Robert Young expressed his opposition to any building on land in the car park that would reduce parking. 
His opposition was discussed. Cllr Peter Phillips and Cllr McNeil confirmed and reassured him that (i) the 
alternative land he proposed for a community building was now built on by developers, and (ii) any 
development in the car park includes planning to increase parking space available, not reduce it.  
Cllr Young stated he remained in opposition to any building planned in the space.  
 
156. Matters arising from previous minutes 
156.1 To receive a report on the sale of Mill Lane and consider next steps 
Cllr Plowright left the meeting. 
Cllr Hynes gave a report: 
An offer received for the purchase of the site has been withdrawn by the prospective purchaser, primarily due  
to limitations from NYC Planning Department of compulsory development requirements and permissions  
imposed on the site. The restrictions render development possibilities on the site challenging and limited. 
Consequently, BTC must reconsider plans and determine any new future steps to take regarding the site. 
A discussion followed about the permitted planning options and the impact this has on the sales value of  
the land. Marketing options were also discussed. 
Cllr Peter Phillips confirmed the ownership information in deeds approved in 2026. He suggested a working  
group is needed to consider all possible future options available to BTC, including considering available options  
for generating income from the site.  
Cllr Metcalfe asked for councillors to feed their ideas and opinions to the working group to ensure all  
views are shared. She also reinforced that a timeline must be included in the report compiled and stressed the  
financial imperative of ensuring the land is being best used by the council. 
Following discussion a resolution was passed. 
Resolved to form a working group to consider options available from use of Mill Lane site.  
ACTION: Clerk team to request grounds contractor to tidy the site again. 
Cllr Plowright returned to join the meeting. 
 
157. New Issues 
157.1 To consider a Town Investment Plan 
Cllr Pauline Phillips explained that Cllr Metcalfe and herself met with NYC Officer Susanne Sweeting to consider  
writing an Investment Plan for the town. The plan will sign post possible sources of funding, but will not  
generate actual funding. The Hall Square office has been offered as a site for sharing consultation information  
to the community regards the plan. 
Cllr Peter Phillips stated that this type of planning has been undertaken in the past and historically failed to 
result in any positive pecuniary impact for BTC. He suggested any priorities for a plan must include positive  
financial outcomes, including CIL or Commuted Sums systems allocated to new developments. He stated  
permitted building development is outpacing achievement of BTC planned aims and goals. He confirmed CIL 
funding offers 25% revenues when a town plan is in place, currently the town council get only 15%. 
 
157.2 To confirm a date for photographer 
Cllr Hynes explained options from a photographer who will take BTC official photographs, with prices quoted. 
The options were discussed, and it was agreed Cllr Hynes will secure dates available for mid-May and later. 
ACTION: prospective dates to be confirmed by Cllr Hynes and shared through the office. 
 
157.3 To consider report from last Joint Parish Council Meeting 
ACTION: Cllr Metcalfe to share minutes from the last JPC meeting to all via the office. 
Cllr Metcalfe offered her thanks to Cllr McNeil for attending the last meeting with her. 
 
158.Correspondence received since the last Full Council Meeting.   

158.1 Letter from ‘Stop Scotton Speedwatch and BESS (Battery Energy Storage System) action group’ 
Noted, with action by Cllr Ashley (See point 155.7 above). 
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158.2 Letter from BACLA (10.4.26) 
Cllr Metcalfe explained last year a similar request was made and the council referred BACLA to  
Submit a small grants application to the council. It was agreed this was again appropriate. 
ACTION: Clerk to forward the forms to BACLA. 
158.3 Re Back Lane Car Park issues (8.4.26) 
Cllr Metcalfe summarised correspondence and issues highlighted.  
The issue of Motor Homes parking erroneously was discussed at length. It was agreed consideration  
must be given to neighbours when reviewing the situation. It was noted a positive outcome from  
Mo-Ho visitors parking is they generate income for local high street businesses. If the number of Mo- 
Ho’s using the car park reduces, honesty donations will fall and the income generated for the  
maintenance of the car park will also correspondingly fall. 
Cllr Peter Phillips explained he had written on a Mo-Ho sites App to reinforce and clarify the terms of  
BTC’s offer to Mo-Ho’s to park in Back Lane car park. 
Options for an alternative parking space for Mo-Ho’s were considered, including the Mill Lane site;  
installation of a height limit barrier was also considered. 
158.4 CIL Funding letter from NYC (17.4.26) 
As discussed above. Cllr Peter Phillips explained again why the confirmation of funding criteria for  
CS and CIL is needed for BTC to plan finances effectively and listed amounts received. 
158.5 Letter from lead organiser of April Litter Pick in Boroughbridge (17.4.26) 
Noted. 
ACTION: Clerk to send a letter of thanks from the town council for the support given to the town. 
Cllr Metcalfe also gave thanks to Cllr Hynes and his wife for the litter picking they completed in  
Aldborough recently. 
158.7 New Consultation: Bradleys Both Neighbourhood Plan Modification, comment by 3-6-2026  
(20.4.26) 
Noted, with consideration also given above in Planning committee meeting. 
158.8 Letter from Area 6 regarding road place name signage (9.4.26) 
The Clerk also shared the telephone comments given by the NYC Highways officer about the  
reinstatement of the signs and the procedures he is applying. The letter was discussed. 
The members confirmed they have no recollections of this type of request from NYC given 
previously and agreed it was the responsibility of the Highways Department not BTC to reinstate the  
road signs. 
158.9 NYC Parish Charter document (28.4.26) 
Noted. A copy of the Charter is displayed on the website and a paper copy if filed in the offices. 
159. Invitations received for the Mayor 
159.1 Queen Ethelburga’s College Speech and Prize Giving Day 9th May 2026- Cllr Metcalfe to attend. 
159.2 Aldborough and Boroughbridge Show, 26th July 2026 – Cllr Metcalfe to attend. 
159.3 Knaresborough Town Council Civic Service of Thanksgiving – St Mary’s Church Knaresborough, Sunday 
           10 May 2026, at 2.00 pm- Cllr Metcalfe unable to attend, apologies given. 
159.4 Coffee Morning in Boroughbridge- Cllr Metcalfe attended. 
 
160. To note any Training attended 
160.1 Clerk attended Clerk Discussion Forum (21.4.26)- Noted. 
 
161. To note the time and date and venue of the next Full Council Meeting. 
Tuesday 2nd June 2026 at 18:30 in the town council offices, 1 Hall Square.  
 
The meeting ended at 17:45. 


